
Licensed Practical Nurse (LPN) 
Department:     Clinical 
Reports to:  RN Supervisor 

Job Duties: 
The LPN is responsible to the RN Supervisor and its clients for rendering nursing 
care in assigned area in terms of individualized client needs, according to dependent 
and independent nursing functions and conformance with recognized nursing 
techniques, procedures, and established standards based on the scope of practical 
nursing, under the direction/delegation of the Registered Nurse.  The LPN will be 
responsible for, but not limited to: 

• Perform delegated i independent nursing functions using established
nursing protocol procedures, policies, guidelines, and standards as
observed by the registered nurse.

• Assist in data collection on the Client Data Record  to include hospital
chart and medication  mars

• Con tribute to the development of the client plan of care based on
the identified patient problems/needs.

• Carry out RN and/or physician orders accurately, directly and
indirectly by reading RN book for order changes and ensuring all
appointment/heal h visit forms are signed by RN on du ty.

• Assist in the evaluation of the effectiveness of the nursing care ad
ministered relative to the client identified problem/needs.

• Understand inventory procedure and ensures adequate supplies are
available

• Document pertinent observation and intervention on appropriate
record. 

• Perform selected tasks related to client care and the client's
environment in a safe manner.

• Administer medication accurately, observing client response, as
evidenced by documentation in the medical record and lack of
negative outcomes

• Perform limited I.V. Therapy procedures on those clients receiving
peripherally inserted Intravenous fluids, as delegated by and
observed by the RN.

• Give punctual change of shift report consisting of pertinent and
relevant information for assigned clients.

• Effectively communicate clients changing needs and plan of care
among staff members.

• Complete all reports, consultation referral requests, and active



 
 
 
 
 
 
 
 
 
 
 
 
  

treatment plans as directed 
• Report client needs/problems and observations regarding client's 

condition to the registered nurse and physician. 
• Attend mandatory in-service training and staff meetings as 

scheduled 
• Work collaboratively with other members of the health care team in 

coordination of the clients care as evidenced by other department 
feedback. 

• Participate as a team member in a rapidly changing behavioral health 
care setting 

• Other duties as assigned.  
 
This position requires the full understanding and active participation in 
fulfilling the mission of Second Family, Inc.  It is expected that the employee 
demonstrate behavior consistent with the core values as well as follow all 
legal requirements in implementing duties according to policies and 
procedures. The employee shall support Second Family, Inc.’s strategic plan 
and the goals and direction of the performance improvement plan. 

Job 
Requirements 

 
EDUCATION and TRAINING 

• Graduate of an accredited school of Nursing 
• Valid registration as an LPN in the State of Maryland 
• Completion of Maryland Board of Nursing approved I.V. Therapy 

course preferred 
• Obtain and maintain current First Aid and CPR certificate 

EXPERIENCE:  

• One year experience in medical-fragile/surgical nursing and/or 
area of specialty preferred. 

PHYSICAL DEMANDS/WORKING CONDITIONS:  

• Intermittent physical activity including walking, standing, 
sitting, lifting and supporting clients. 

• Incumbent may be exposed to virus, disease and infection 
from patients and specimens in working environment. 

• Incumbent will be required to work at any facility owned by Second 
Family, Inc. and be responsible for own transportation. 

• Incumbent will be scheduled based on operational need. (standard-
shift, rotating shift, standby, on-call) 

KNOWLEDGE and ABILITIES 

• Possess knowledge and ability to do client intake requiring both 
assessment of client history concerning both short- and long-term 
needs; 

• Possess knowledge and ability to implement case 
management principles; Possess knowledge of 



community resources; 
• Possess effective oral and written communication skills; 
• Maintain working knowledge of and adherence to all company 

policies and procedures; Maintain client and company 
confidentiality; 

• Participate as a team member in a rapidly changing behavioral health 
care setting. 

 

THE INTENT OF THIS POSITION DESCRIPTION IS TO PROVIDE A REPRESENTATIVE SUMMARY OF THE 
MAJOR DUTIES AND RESPONSIBILITIES PERFORMED BY INCUMBENTS OF THE POSITION. INCUMBENTS 
MAY BE REQUIRED TO PERFORM OTHER JOB-RELATED TASKS OTHER THAN THOSE SPECIFICALLY 
PRESENTED IN THIS DESCRIPTION.  

Acknowledgment: 

Signature: _______________________________  Date: ______________ 


